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Stoke Row C.E. Primary School

Job Description & Person Specification
Job Title: After School Club Assistant
Location: Stoke Row Primary, School Lane, Stoke Row, RG9 5QS
Contract: Fixed term - 12 hours per week during term time15.00 pm- 18.00 pm. Monday to Thursday
Pay: £24,413 per annum (pro rata).  This equates to a actual gross salary of £6639

About Us
Stoke Row School is a small happy school at the heart of our village and everything we do is in the best interests of the children. We want to provide the best quality education for our children working together with parents and carers to prepare them for their future. We want them to flourish in all aspects of their lives within a safe environment of mutual support and trust.
We are looking for an enthusiastic individual to assist in the running of our after school club who is able to demonstrate a real passion for working with children. The ideal candidate will be patient, nurturing and will be invested in delivering a high quality and enjoyable club to children of Stoke Row School.

About the Role
· Ensuring our children are safe and happy in the club
· Assisting the Leader to ensure there are adequate activities to engage the children
· Supervision and care of children and safe delivery to parents for pick up
· Providing a snack and drink and ensuring the area is left clean and tidy

About You
Attributes of After School Club Assistant that we are looking for:
· Are you easily approachable and can communicate and engage with people?
• 	Do you want to inspire the next generation? We need someone to provide fun, and engaging care for our children while inspiring them to explore their interests.
• 	Are you organised and enthusiastic? You would assist the planning, supervision and delivery of planned activities with structure and enthusiasm. This includes a wide range from multi sports, games, arts & crafts, downtime and structured play.
·  Are you proactive, responsible and able to follow procedures? The children in our care are our responsibility and we have protocols and policies we need to follow.
• 	Do you have bundles of energy, excitement, enthusiasm, and want to make a difference every day, while getting paid? We want someone who is warm, honest and genuine and wants to create new experiences for our children.
·  Are you willing to undertake a first aid course, an online food hygiene course and an online Level 3 Safeguarding?

Other Information
Visits to the school are warmly welcome. To arrange a visit or to find out more about the role please contact either the school office on 01491 680720, email office.3206@stoke-row.oxon.sch.uk or our lead governor, Jenny West at  governor.jwest@gsrfederation.co.uk
The school takes its responsibility to safeguard and promote the welfare of children very seriously. All staff have an active part to play in protecting children from harm, and ensuring that the child’s welfare is paramount. Everyone working in the school must adhere to the Child Protection and Safeguarding Policy and help to provide a safe, caring, positive and stimulating environment that promotes the social, physical and moral development of the individual child free from discrimination or bullying where children can learn and develop happily. To this end you will require an enhanced DBS check. This post is exempt from the Rehabilitation of Offenders Act 1974 and amendments to the Exceptions Order 1975, 2013 and 2020.
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